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The Ageless Resume Audit Checklist 

Stop Guessing. Start Getting Seen. 

Most resumes don’t fail because people aren’t qualified. 
They fail because they aren’t positioned, scanned, or understood correctly in today’s hiring system. 

Between AI screeners, fast recruiter scans, and skills-based hiring, your resume has one job: 

Get you to the interview in under 10 seconds. 

This checklist is designed to help you quickly audit your resume through a modern lens—marketing 
clarity, AI screening readiness, and real hiring behavior. 

POSITIONING: Are You Clearly “For” Something? 

☐ My target roles are immediately clear 
☐ My headline communicates value (not just a title) 
☐ A hiring manager would instantly know what category I belong in 
☐ I am written for a specific audience, not “any opportunity.” 

CLARITY: Remove Confusion  

☐ No vague language like “responsible for” or “assisted with” 
☐ My seniority level is obvious without explanation 
☐ Every role shows scope, impact, and outcome 
☐ My experience is easy to summarize in one sentence 

ATS + AI SCREENING READINESS 

☐ My resume includes keywords from real job descriptions 
☐ My tools, systems, and hard skills are clearly stated 
☐ No formatting issues (columns, tables, or graphics) 
☐ My resume still makes sense in plain text form 

IMPACT: Prove Outcomes, Not Activity 

☐ Every role includes measurable results (%, $, time saved, scale) 
☐ Bullets focus on outcomes—not responsibilities 
☐ Each bullet answers: “Why does this matter?” 
☐ My strongest achievements are easy to find at the top 

CAREER STORY: Does It Flow? 

☐ My experience tells a clear progression story 
☐ Recent experience is emphasized over older roles 
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☐ Older roles are condensed appropriately 
☐ A consistent theme of expertise is visible throughout 

DIFFERENTIATION: Why You? 

☐ I can clearly articulate what makes me different 
☐ My resume shows ownership, leadership, or strategic thinking 
☐ It reflects how I think, not just what I did 
☐ It would stand out next to similar candidates 

MODERN HIRING REALITY CHECK 

☐ A recruiter can understand my value in 10 seconds 
☐ My resume is optimized for AI + human review 
☐ It reflects today’s hiring market—not outdated conventions 
☐ It is built for scan-and-decide behavior 

CONFIDENCE TEST 

☐ I would confidently send this to a top-tier company today 
☐ Nothing feels like over-explaining or underselling 
☐ It reflects my strongest professional self 
☐ It would still earn an interview after one quick read 

FINAL TEST: THE 3-SECOND RULE 

☐ Someone can understand what I do in 3 seconds 
☐ They can recall my impact in 10 seconds 
☐ They can place me into a clear job category immediately 

 
 


